
February 2017

A Role in OrganicLea Workers’ Cooperative

Application form questions - please go to www.organiclea.org.uk to submit the application online.
Please write no more than 200 words per answer.

Name
Email
Phone no
Address

We are looking for three specific skill sets: 
1. A delivery driver/transport co-ordinator;
2. A communications worker, to promote our box scheme by designing and producing printed materials and through promotion on social media;
3. A finance worker to help with our invoicing, credit control, payments, reconciliation of cash systems, banking etc.

We recognise that this is quite a lot to expect from one person and so will consider hiring more than one person.  If you don't have all of the above skills but think you'd be a great delivery driver, or a brilliant finance worker, please still apply! You do not have to answer every question. We would like to fit the roles to the people, not the other way around.

For each of the three skillsets described above, how would you rank your abilities from one to five (with five being the best)?
How would you rate your willingness to carry out each of these roles (with 5 being the most willing)?

Could you tell us why you would like to be part of the OrganicLea co-op?

Delivery/transport strategy
Do you have a current UK driving licence?
Are you happy to drive our electric milkfloat for half a day every week?

One part of the role would be overseeing our transport strategy - e.g. working out new delivery routes/delivery methods as our box scheme grows. Could you give us an example of when you showed good strategic thinking and implemented your plan?

Another part of this role would be looking after our pickup point boxes. These are made from wood and need occasional mantainance, or new boxes built. Do you have basic DIY skills to fix/build these boxes, or would you be able to describe what needs to be done to someone else and ensure the work is completed on time?

The role requires working with volunteers, some with high support needs. Can you tell us about your experience of working with volunteers?

Communications
Can you describe your social media experience, particularly any campaigning/advertising/event promoting experience.

Could you tell us about your design skills, particularly if you have photoshop/inDesign skills.

How would you describe your knowledge of community connections in Waltham Forest?

Finance
Could you tell us about your experience of financial record-keeping and what software or system you used.

Do you have any experience of financial planning or budget tracking?

How would you describe your general computer and IT skills, particularly with Excel and other Office products?


Please use this space to provide any other information about how you fit the person specification and how you feel you can contribute to OrganicLea (max 250 words).


Please provide names and contact details of two referees. We will only take up references if we offer you a post.

Please provide details of any unspent convictions.
