Organiclea’s Distribution

Stalls Co-ordinator

Job Summary

The community stalls on Saturdays sell organic and ultra-local sustainably grown fruit and vegetables, homemade bread, jams and preserves.  They are buzzing spaces, where buying fresh produce is an enjoyable activity and where information about food can be freely shared.  We have around 5 main suppliers (including our own site at Hawkwood) and around 10 regular local suppliers – gardeners, allotment holders, bakers and preservers.

We are looking for someone to co-ordinate these stalls, work regularly on them, and manage the hours that workers and volunteers put in too.  You will be working closely with our Produce coordinator who will be ordering produce for these stalls each week. 

Usual Hours:  Saturdays 8am to 4pm, working most Saturdays.

There is an extra 3 hrs a week for co-ordination and communication, it is flexible where and when this can take place.

Starting mid July, this role will initially be for 6 months.

Weekly Rate: £115 a week
Based at: Two community stalls - Hornbeam Centre, 458 Hoe Street, E17 9AH and Leytonstone – Church Lane, outside Matalan.

Working alongside: Produce co-ordinator, team of Saturday stall workers and volunteers. 

How to Apply:

Please write a brief outline explaining:

· Why you are interested in the post

· How your experience and skills relate to the post

· Your work and training history (this could be attached as a CV)

Please also provide: 

· The name and contact details of two referees

· Your own contact details

· Information on any unspent convictions.

Email Rebecca on box@organiclea.org.uk or call 07588422263 for more information.

Role Description

General Co-ordinating

· Managing the stall rota for workers and volunteers

· Liaising with other parts of Organiclea and partners (especially the Hornbeam and Transition Leytonstone) around rotas, volunteers, events and publicity

· Communicating information about produce source, growers and benefits to stall workers (in close communication with Produce co-ordinator)

· Listening to and acting on feedback from stall workers 

· Liaising with and supporting stall volunteers; goal setting or regular check-ins

· Planning publicity and events which bring new people and ideas to the stall

· Recruit volunteers; Publicise volunteering opportunities within the scheme through stalls

· Organising and attending gatherings of stall volunteers: motivating and sharing what’s going on at Organiclea 

· Monitoring pricing of the scheme’s produce and products
· Participating in Organiclea’s Distribution Hub meetings and supporting strategic planning around the stalls.

Saturday Stalls

· For Leytonstone: transporting crates of produce to stall location, and arranging for return of unsold produce to Hornbeam 

· Setting up and taking down the stall

· Recording local produce received, and sales

· Motivating and enthusing volunteers, other staff and customers

· Displaying produce and Organiclea information creatively

· Handling cash and cashing up

· Communicating sales feedback to the Produce coordinator

· Communicating surplus stock feedback to relevant café and box scheme workers

· Support and work alongside volunteers on the stall, sharing information about all Organiclea projects

· Prepare tasks for volunteers to be involved in

Person Specification

· Commitment to organic, seasonal, quality fresh food with an ability to inspire others in the importance of supporting those who produce it.

· Experience of working with volunteers and/or a demonstrable understanding of the benefits and challenges of involving volunteers

· Ability to delegate tasks to peers effectively

· Ability to work on own initiative and as part of a team

· Ability to enthuse and educate volunteers and visitors about the Box Scheme and Stall, and Organiclea’s approach to local food issues

· Strong organisational, administrative and time management skills

· Ability to cycle with a trailer or willingness to learn

· Commitment to cooperative principles

· Commitment to community empowerment especially in diverse urban communities

· Willingness to abide by Organiclea’s Equal Opportunities Policy

· Experience of selling fresh produce and/or retail environment

· Experience of storing produce

· Knowledge of local community (Waltham Forest and surrounding areas)

· Experience of working with diverse communities 

· Full Driving Licence

