Food and Plant Production Worker

with additional responsibility for:

Volunteer Coordination
Organiclea took over the lease of the 12 acre Hawkwood site in January 2010. With a Big Lottery Food Fund grant and committed funds from local PCT we have been developing a core volunteering programme at this London-based community market garden and plant production site.  This work is important to our vision and the past year has seen the development of a vibrant volunteering aspect to our horticultural work. The volunteer programme attracts a diverse group of people, with mixed abilities, from a range of backgrounds. We are seeking to recruit a fifth project worker whose organising role will be to enhance and consolidate the volunteering opportunities and work at the Hawkwood organic growing site. This will entail organising and supporting volunteers’ involvement in Organiclea’s Hawkwood project (recruitment, programme development and ongoing support and development) and leading teams of volunteers in food production tasks at the Hawkwood site. 

Applicants must be able to clearly demonstrate organisational skills, volunteer supervision experience, horticulture experience and a commitment to the empowering role that food growing contributes to community life and resilience. 

21 hours/3 days per week at £11.50 an hour, currently Tues, Thurs and Fri, with occasional week-ends; plus additional unpaid coop responsibilities. 
Location: Hawkwood Community Plant Nursery, Chingford, London E4 7UH
Responsible to: Organiclea workers cooperative

Each appointment is subject to a 3 month probation period
To apply, please send us a letter of application outlining why you are interested in this post and how your experience meets the requirements of this post. Please relate this to each of the points set out in the person specification. 

You can email this to:

huf@organiclea.org.uk

Or post/deliver to:

Bryan Lowman

Organiclea Community Growers 

Hawkwood Plant Nursery

115 Hawkwood Crescent

London E4 7UH

Closing date for applications is 5pm on Thursday 3 February 2011

Interviews to take place on Thursday 10 February

(If you do not hear from us, please assume that you have not been short-listed.)

For additional information about the opportunity contact Huf at the Hawkwood site on 020 8524 4994 

Job Description

This post carries 2 specific responsibilities.  Approximately half the time is spent in administrative and organising tasks, and people care support associated with coordinating Hawkwood’s volunteer programme. The other half is work on agreed horticultural tasks on site leading groups of volunteers and working with other project workers. In addition to this, all Organiclea posts carry responsibilities for all workers relating to the general running of the coop.

Job responsibilities associated with volunteer coordination – specific to this post
· Implement and manage the volunteer programme at Hawkwood, including record keeping and monitoring. 

· Develop the range of volunteering roles at Hawkwood to enable volunteer choice and progression.
· Integrate volunteer time and skills into all project work plans; for example, ensuring that project workers with responsibility for building maintenance and promotional outreach and sales work (as well as horticultural activity) maximise volunteering options in this aspect of the project’s work. 

· Promote our volunteering opportunities in the wider community, and maintain and develop relationships with referral organisations and other volunteer placement agencies (working with the promotion and distribution worker).
· Lead on the strategic development of Hawkwood’s volunteer programme with the support of all workers.
· Ensure co-workers, volunteers, visitors and trainees on site are welcomed, included, valued, supported and safe. 

· Work with other Organiclea projects (for example at the Hornbeam Centre distribution point in Walthamstow) to ensure cross-organisational support and development of a varied volunteering experience.

· Maintain accessible systems and information that enable visitors and users of the site or produce to be well-informed as to the aims and objectives of the project. (Working with all workers, particularly distribution and promotion worker).
· Respond to enquiries about the project’s work and volunteering opportunities, and contribute to the upkeep of Organiclea’s website. 

· Look out for fundraising opportunities for support of the volunteer programme, and make fundraising applications where appropriate.
· Contribute to fund monitoring, reporting and evaluation as required.

· Contribute to the project’s financial work by ensuring that records of expenditure associated with this project area are up to date

Job responsibilities associated with horticultural tasks and the Hawkwood site - applicable to all worker posts

· Lead groups of volunteers in agreed horticultural activity - enthusing and supporting project volunteers.
· Maintain the Hawkwood site in line with agreed site design and planting plans.

· Participate fully in the management and running of the project, including carrying out essential cover or organisational tasks necessary to ensure its smooth running.

· Ensure produce is grown, harvested and distributed to the highest level of care and sustainability.

· Support the delivery of produce to community outlets and ensure it reaches its destination in optimum condition.

· All workers will be required to monitor and mitigate financial, health & safety and other risks within their area of responsibility.  

Responsibilities associated with cooperative

· Ensure that the cooperative implements project evaluation processes to capture and share learning from what the project does (working with all workers as required).
· Participate in the running of Organiclea workers cooperative, which will include contributing to the development of other related projects within the cooperative.

· Participate in the development of the cooperative movement, as required by Organiclea workers cooperative.
· Participate in the development of Organiclea as a workers cooperative organization.

Person specification

The successful candidate will have the following knowledge and experience:

· Experience of coordinating volunteers; including developing policies, providing induction and ensuring needs and aspirations are taken into account. 
· At least one year’s experience of working on a community gardening project
· Practical experience of organic horticulture
· At least one years practical involvement in the local community voluntary sector in an organising role 
· At least one years experience working with groups who face social exclusion.
· Knowledge of ways of working which promote participation and inclusion, and how this relates to different groups.
· Experience of delivering funded projects (including monitoring and reporting)
Skills and abilities:
· Ability to work on own initiative and as part of a team

· Ability to enthuse and educate volunteers, giving a clear vision, involving them in decisions affecting their work and treating them fairly.
· An understanding of, and commitment to, the therapeutic benefits of horticulture; and the ability to communicate this to others.
· Computer literacy

· Strong organisational skills including an ability to prioritise
Commitment:

· Commitment to community empowerment especially in diverse urban communities

· Willingness to work outdoors throughout the year

· Commitment to cooperative principles and working within a cooperative structure which includes participation in governance meetings on an unpaid basis
· Commitment to putting an interest in sustainable urban food production into practice.
The following experience and skills would also be desirable:

· Experience of working in a workers cooperative structure or environment

· Experience of working with users of mental health services
· Horticulture qualification or permaculture design certificate

· Knowledge of local community (Waltham Forest and surrounding Northeast London areas)

· Ability to cycle with a trailer or willingness to learn

· Driving licence
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